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Section A - Applicant Identification

Business number (BN)
Applicant

Language preference

English French

Business name (legal) Carrier code

Complete below ONLY if changes have been made since Part I

Business address (Street no., P.O. box no. and/or RR no.)

Mailing address (if different from above) (Street no., P.O. Box no. and/or RR no.)

Web site

Contact name (last name) First name Title Email address

Contact mailing address (if different from above) (Street no., P.O. Box no. and/or RR no.)

City Province or state Country Postal or zip code Telephone number Fax number

Business number (BN)

Please provide the following information for each Part II application that you are submitting
Business name (legal) RM account

Business address (Street no., P.O. box no. and/or RR no.)

Mailing address (if different from above) (Street no., P.O. Box no. and/or RR no.)

Contact mailing address (if different from above) (Street no., P.O. Box no. and/or RR no.)

Trading name

Computer record keeping system in use (i.e., purchasing inventory, accounting) Location of records (if different from above) (Street no., P.O. Box no. and/or RR no.)

City Province or state Country Postal or zip code Telephone number Fiscal year-end (Y-M-D)
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N/A

Fax numberTelephone numberPostal or zip codeCountryProvince or stateCity

N/A

PROTECTED when completedB

Fax numberTelephone numberPostal or zip codeCountryProvince or stateCity

Fax numberTelephone numberPostal or zip codeCountryProvince or stateCity

Fax numberTelephone numberPostal or zip codeCountryProvince or stateCity

Email addressTitleFirst nameContact name (last name)

Fax numberTelephone numberPostal or zip codeCountryProvince or stateCity

http://www.cra-arc.gc.ca/formspubs/fllbl/hlp-eng.html


Section B - Books and Records

As part of the CSA application process, the CBSA must ensure that your business systems (e.g., purchasing, receiving, and accounts payable)
will provide accurate trade data for imported goods. You must keep your books and records in accordance with generally accepted accounting
principles. You must also maintain appropriate internal controls and audit trails to and from the receipt, adjustment, and payment for the goods,
and customs accounting (B3), adjustments (X Type), revenue reporting (RSF) and payment (duty and taxes).
To satisfy these requirements, please provide the following information:

Business Systems Flow

This section requires the CSA applicant to provide a description of the business system in both a narrative and flow chart illustrating how the
company will account for imported goods to CBSA.

•  The descriptions should include the identification of the internal controls, documenting the flow of information through your systems and
explaining how the company will meet the CSA requirements for each of the following import scenarios.  Please enclose a package of
sample documents (e.g., supporting documents and screen prints).
1.    a purchase where you enter the goods into your receiving system;
2.    a purchase where you direct ship the goods to a third party;
3.    an importation where you make no payment for the goods;
4.    an adjustment to the price paid or payable (e.g., royalties, commissions, or assists);
5.    other adjustments such as, overages, shortages and damaged goods;

•  Other items where the receipt recording and payment for the goods maybe different from the above identified flow of information;
6.    an importation of goods on consignment;
7.    an importation where you previously exported the goods and then re-imported them (e.g., Canadian goods returned in the same

condition, repairs, alterations, warranties, Canadian goods further processed, Canadian goods abroad and testing);
8.    an importation where you do not enter the goods into the receiving area as soon as they arrive at your premises. (e.g., a trailer arrives

but is not unloaded for a number of days);
9.    a temporary importation;
10.  a low-value shipment;
11.  a courier low-value shipment;
12.  in-transit shipments; and,
13.  other scenarios, that may be unique in your company (e.g., credit card purchases, unsolicited goods, goods placed in bonded

warehouse, etc.).

Please provide Business Numbers, including RM level, for all divisions that will be using above BN/RM for CSA accounting, payment, adjustment and clearance. These RM account
identifiers will require cancellation.

Please identify the account security number (s) (and the holder’s name) pledged for customs accounting (attach a copy of the letter from the authorizing cusoms broker where
applicable).

The date the goods are physically received onsite, at the importer’s or consignee’s premises, will be considered the receipt date, regardless of when the goods are actually received
into inventory.  This date must be the release date transmitted to customs. If the release date is other than the receipt date please indicate the method you will use to calculate it.

Please identify the Customs Self Assessment accounting option you will use.

Option 1 Option 2

Please identify your monthly cut off date (Y-M-D).

Please identify the business system trigger(s) for customs accounting.

Please identify your estimated start date (Y-M-D).

PROTECTED when completedB
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CSA Requirements

In order to satisfy CSA requirements, please provide the following information:

1. New Release Date - a rationale and supporting documentation to justify how the company’s receipt date(s), replacing the current border
release date, will be established;

2. Trigger to CBSA - an explanation of how the reconciliation of your commercial records for imported goods will trigger an accounting
to CBSA;

3. Monthly Sweep - a description of the process you will use to identify and account for open invoices and receipts not captured by the trigger;

4. Foreign versus Domestic Vendors - an explanation of the mechanism you will use to differentiate between imported goods and domestic
shipments;

5. Adjustments - an explanation of how you will make sure that any trade data previously accounted for will be corrected when additional or
subsequent information is received;

6. Trade Chain Partners (TCP) - an explanation of how you will make sure that CBSA is notified when you update your United States or
Mexico vendor or direct shipped domestic consignee list;

7. Electronic requirements - an explaination of how you will transmit the following electronically:
a)  "X" type adjustments
b)  Trade Chain Partners (TCP) updates
c)  CSA Revenue Summary Form (RSF)

(For technical data specifications please refer to the CSA Participant’s Requirement Document)

Minimum Audit Trails

The CSA importer is required to maintain minimum audit trails within their business systems to support CSA. The existing B3 trade data
elements and legislated requirements for customs programs are not changed under CSA.

The CSA importer must be able to generate the following details upon request:

1. B3 transactions - The CSA client must be able to provide the link to and from the source documents that triggered the original B3 trade
data. B3s must be electronic (EDI).  The audit trail must be maintained linking each of the following data elements declared on the B3 to the
source documents:
•  Release date;
•  Date of direct shipment;
•  Value for currency conversion;
•  Quantity; and,
•  Classification number.

2. "X" type entry - The CSA client must be able to provide the link to and from the source document that triggered the accounting to CBSA
and to the source document that initiated the adjustment.  "X" type entries must be electronic (EDI).
Note: when claiming a NAFTA and/or CCFTA adjustment, the CSA client must also be able to identify the original B3 transaction number
and line number on the EDI "X" type entry.

3. Revenue Summary Form  (RSF) - the CSA client must maintain an audit trail linking the values in each of the fields on the RSF, to the
summary information produced by the business system including a link to the source document that supports the summary information.
(e.g. B3 numbers and values, "X" type entry numbers and values, and interest report and values).

4. Bank payments - the CSA client must maintain the proof of payments made to the CBSA, through the financial institution in respect of the
monthly RSF submission.

PROTECTED when completedB
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